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                                                                                                                                             DATE: 

Name   :-                     

  

Staff   ID / Roll No:                  Contact No: 

 

Room No:                     

 

Nature of Defect:                                                                                                                  Location: 

 

Civil / Electrical / Plumbing ( Tick Appropriate) 

   

Details of Defect:                                                                                                                  Signature 

                                                                                                                                                  

Action Taken:                                                                                                                        

                

                                                                                                                                              In charge   Signature 
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